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To the parents of children in the introduction classes 

WELCOME! 

The school day: On Mondays, school starts at 9:30 and ends at 14:05. For groups 1 and 2, the school 
day on Tuesday to Friday starts at 8:30 and ends at 13:10. For group 3, the school day on Tuesday to 
Friday starts at 8:30 and ends at 13:13 on Wednsdays. On Tuesdays and Thursdays the pupils finish at 
14:05. 

The plan folder: This is a yellow or blue folder (planperm) in which all the information that is 
exchanged between the pupil’s home and the school is stored. This folder must always be kept in the 
pupil's backpack; the contact teacher will check the folder for messages or notes 
ever day; parents/guardians must also check the folder every day.  

The message book: This is used to write messages to the school or the contact 
teacher when a pupil has been ill or was absent from school for any other reason. 
The school must be notified if the pupil will be absent because of illness for 3 
days or more. The message book can be used if the pupil will be - or has been - 
absent for 1 or 2 days. You will need the school’s permission if the pupil will be 
absent from school for more than 2 days. There is an application form for this 
purpose found on the school’s web site or you can get a copy from the pupil’s contact teacher. 

The weekly schedule: The schedule for the week will be placed in the plan folder. This is a list of the 
week’s school activities, lessons and homework. Please review the plan together with your child as 
soon as possible so your child is prepared for the week’s activities. A new schedule will be placed in 
the folder each week. You will need to sign the weekly schedule on the bottom of the page to 
confirm that you have discussed the week’s activities with your child. 

The pupil cloakroom: Each pupil has a designated spot in the cloakroom. This is where outerwear, 
extra clothing and indoor shoes are kept. We ask that you help the pupils keep the cloakroom tidy. 
Pupils will need extra clothing at school; this can be kept in the green bag found at your child's 
designated spot. In the autumn and winter it is important to check rain gear/overalls/boots to check 
if these are wet because the corridors at the school are cold and the clothes will not dry overnight.  

Rainwear and boots should be kept on the shelf, not on the floor.  

Examples of extra clothes for autumn/winter: underwear, socks, tights, pants, t-shirts, thin sweater, 
wool underwear, mittens/gloves, a warm cap, thick sweater 

Remember to label the pupil’s clothes with their name!  

Physical education: There is physical education every week; the pupil must have clothes 
available suited for this purpose and a towel and soap for showering after gym class.  

Indoor shoes: The pupils must have shoes at school that are only used indoors when we are inside. 
The floors can often be wet after recess/breaks and the pupils do not have time to put on their 

outdoor shoes if the fire alarm sounds. 

Outdoor classes: The first graders will have classes outdoors all day, one day a 
week. Teaching will be done outside on school property and in the 
neighbourhood. The pupils should have something extra to drink in their 
backpacks on that day. Shoes and clothes should be suited to the weather.  
The same rules that apply at school are also applicable to on outdoor school day. 
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Food: School milk or juice can be ordered from www.skolemelk.no. The pupil will receive one cold 
box of milk/juice a day during this period. A good lunch is important. The pupil must have a lunch 
box/bag in his or her backpack every day. We want to teach the pupils healthy eating habits and we 
hope everyone can try to have healthy food in the lunch. 

Examples of health food are: Wholemeal or dark bread, youghurt, water, fruits and vegetables. 

SFO: The afterschool leisure activities programme, known as SFO, is optional but available to all the 
first graders in the introduction class. This also applies to pupils who are transferred to ordinary 
classrooms. SFO is open every day from 13:10 to 15:00. SFO involves play and organized activities. 
The school recommends all children from 1st to 4th grade participate in SFO because it provides good 
language training and is a good environment to make new friends. Both of these are important for 
development! 

We want our learning environment to be safe and valuable for all our pupils, and that is why we want 

to stay in touch with you as parents; you know your child best! Please contact the school if you have 

any questions or if you have anything you would like to discuss! 

We look forward to getting to know all of you!  

 

Please get in touch with us whenever you like! 

 

 

Sincerely, Mari, Åshild, Kirsti, Patricia and Elin. 

 

e-mail: elinlevinsen.lyngstad@kristiansund.kommune.no 

Phone: 71575558 

Phone SFO: 71575555 

The school’s web page: http://allanengen.wordpress.com/ 

 

e-mail: mari.ravnum@kristiansund.kommune.no 

e-mail: kirsti-ingeborg.spjelkavik@kristiansund.kommune.no 

e-mail: ashild.loftas@kristiansund.kommune.no 

e-mail: patricia.levinsen@kristiansund.kommune.no 
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